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Cpoxk nosiydeHust oOpa3oBaHus: 2 roja
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Pa3padoruukmu:

Jonent, kadenpa ynpasineHnus u Mmapketunra Mckanmapss [1O.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno nanpasnenu to noaroroBku 21.04.02 3emiieycTpoMCTBO M KaJacTpbl, YTBEPKICHHOI'O
npukazoM MunobpHayku ot 11.08.2020 Ne 945, ¢ yuetom TpyaoBbIX QyHKIMN npodeccnoHaIbHbIX
crangaptoB: "Crenuanuct B cepe KalacTpOBOrO y4eTa M rocyIapCTBEHHOW perucTpanuu npas",
yTBepKAeH npukazoM Muntpyna Poccun ot 12.10.2021 Ne 718n; "Cneumanuct 1no onpeneacHuro
KaJlacTpoBOl cToumMocTu", yTBepkaeH mpukazoM Muntpyna Poccum ot 02.09.2020 Neo 562m;
"3emueycrpoutens', yrBepxkaeH nprukazom Muntpyna Poccun ot 29.06.2021 Ne 4344.

CornacoBanue U yTBepkKACHUE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWUN)
opras
1 |3emneycrpoiicTB| PykoBoauTens bapcykosa I'.H. CormtacoBaHo 20.06.2025
a ¥ 3eMeJIbHOTO | 00pa30BaTEIbHO
KajacTpa W IpOrpamMMBbl
2 PykoBonurens bapcyxosa I H. CornacoBaHo 18.07.2025
o0pa3oBareIbHO
1 IIpOrpamMBel
3 [Ipencenarens IMTmmparox C.K. CorracosaHo 18.09.2025
METOINYECKON
KOMHUCCHHU/COBET
a
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOGHUS AMCUUIUIMHBI - SBIAETCS (POPMHUPOBAHUE KOMILUIEKCA 3HAHHWNA O crienupuke
Tpyda MeEHe[kepa U YIPaBICHYECKUX TEXHOJIOTHAX, OOy4YeHHE TMPAKTHUYECKUM HaBbIKaM,
HEOOXOIMMBIM JIEJIOBOMY UYEJIOBEKY ISl YCIIEIIHOM paboThI

3agaun U3y4eHUs! JUCIUIIIHHBL:
- 000CHOBaTh HEOOXOAMMOCTH HCIIONb30BAHUS NPUEMOB CaMOOpraHHM3allMd B Mpolecce
OCYILECTBJICHUS YIPABICHYECKUX (DYHKLINH;
- chopMHpoBaTh y OOydalOIIMXCA MPAKTHYECKUE YMEHHUS M HaBBIKM B c(epe MepcoHAIbHOTO
MEHE[)KMEHTA;

- BBIpa0OTaTh y 00y4aromyuX HaBbIKU YIIPABICHUS JTUYHBIM BpEeMEHEM, Kapbepoid; 00ydHTh IpueMam
camMOaHallu3a U CaMOOLCHKH YPOBHS OpraHM3alMd COOCTBEHHOH AEATENbHOCTH, MUHUMH3AIUU
CTPECCOB U YCTaJIOCTH;

- O3HAKOMHUTh C TEXHOJOTHSIMH (OPMUPOBAHHS TIO3UTUBHOTO OOIIECTBEHHOTO MHEHHS O
CcOOCTBEHHOM KOMIIETEHIINH, CITOCOOAMH TOBBIIMICHUS pabOTOCIO-COOHOCTH, PE3yIbTaTUBHOCTH, U
CTETIEHN CAMOKOHTPOJIS B OCYIICCTBICHHH NIPO-(hecCHoHambHbIX (DYHKIINH.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUILIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMbIMHU pPe3y/1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHON NPOrpaMMblI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

VYK-3 CnocobeH opraHu3oBbIBaTh W PYKOBOAWTH PabOTONM KOMaHbI, BhIpaOaThiBas KOMaHIIHYIO
CTpPATETHUIO [Tl TOCTHKEHUS IOCTABICHHOM LIEH

VK-3.1 BripaOaTbiBaeT CTpaTreruio COTPYAHHYECTBA M HAa €€ OCHOBE OpraHu3yeT padoTy
KOMaH/Ibl JJIs1 JOCTHKEHUSI IOCTABICHHON 1ENIN

3namo:

VYK-3.1/3u1 3Harh cTpaTeruio COTpyIHHUUYECTBA U HA €€ OCHOBE OPraHU30BbIBATH PadOTY
KOMaH/bl JJIs1 JOCTHKEHMSI IOCTABICHHOM 1IeNN

Ymemo:

VK-3.1/¥m1 VYMerb BbIpaOaThiBaTh CTPATETHIO COTPYAHHUYECTBA M HA €€ OCHOBE
OpraHU30BBIBaTh PA0OTY KOMaH bl Ul JOCTH)KEHUS TOCTABIECHHOM LU

Braoemy:

VK-3.1/HB1 Bnagers HaBBIKOM BBIPAOOTKU CTPATEruy COTPYAHUYECTBA M HA €€ OCHOBE
OpraHu30BBIBATh Pa0OTY KOMaH/IbI IS JOCTHXKEHUS TOCTABICHHOM LIEIH

VK-3.2 YuurbiBaeT B CBO€H COIMAIbHOW M MPO(EeCcCHOHATHHON IEeSTEIbHOCTH HWHTEPECHI,
O0COOEGHHOCTM TIOBEJCHHUS W MHEHHMA (BKIIOYash KPUTUYECKUE) JIHOACH, € KOTOPHIMHU
paboTaeT/B3auMOCHCTBYET, B TOM YHCIIE TIOCPEICTBOM KOPPEKTUPOBKH CBOMX JICHCTBHIA
3nams:
VK-3.2/3u1 3Harh B cBOCH conManibHON U TPO(EeCCHOHATBHON NEATeTLHOCTH HHTEPECHI,
OCOOCHHOCTH TIOBEJICHUS W MHEHHS (BKIIOYas KPUTHUYECKHUE) JIIOEH, C KOTOPBHIMU
paboTaeT/B3aMMOICHCTBYET, B TOM YHCJIE TIOCPEICTBOM KOPPEKTUPOBKH CBOUX TEUCTBUI
Ymemo:
VK-3.2/¥m1l VYMerp yuWuTHIBaTH B CBOCH COIMAIBbHOM U TpodeccuoHaIbHOU
JEeSITEIbHOCTH MHTEpPEChl, 0COOEHHOCTH TMOBEACHHS M MHEHMsI (BKJIIOYasi KPUTHUECKHE)
Jaoned, C KOTOphIMH paboTaeT/B3aMMOJEHCTBYET, B TOM 4HCIE MOCPEICTBOM
KOPPEKTUPOBKHU CBOUX JEHCTBUHN
Braoemy:
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VK-3.2/HB1 Brnanets HaBBIKOM YYUTHIBAHHS B CBOCH COIMAIbHON U MpodeccnoHaIbHOM
NeSITeIbHOCTH MHTEPEChl, 0COOCHHOCTH MOBEACHUS U MHEHMS (BKJIIOUAsi KPUTUUYECKHE)
JIONEH, C KOTOPhIMH pPabOTaeT/B3aUMOJACHCTBYET, B TOM YHCIIE TOCPEICTBOM
KOPPEKTUPOBKHU CBOUX JAEHCTBUHI

VYK-3.3 OGnagaer HaBbIKAMU MPEOAOJICHHS] BO3HUKAIOIUX B KOMaHJIe Pa3HOINIacuil, CIIOpOB U
KOH()JIMKTOB HAa OCHOBE yueTa MHTEPECOB BCEX CTOPOH

3uameo:

VK-3.3/3u1 3Hare HaBBIKM NPEOJOJNCHUS BO3HHUKAIOIIMX B KOMaHIE pPa3HOINIACHH,
CIIOPOB M KOH(IIMKTOB HA OCHOBE Y4€Ta HHTEPECOB BCEX CTOPOH

Yuems:

VK-3.3/¥Ym]l YMeTp HUCIONBb30BaTh HABBIKM MPEOJOJCHUS BO3HUKAIONIUX B KOMaH/IE
pa3HomIacuid, CIOpOB U KOH(IIMKTOB Ha OCHOBE y4eTa HHTEPECOB BCEX CTOPOH
Brnaoems.:

VK-3.3/HB] Bnagers HaBbIKaMU MPEOIOJICHUS BO3HUKAIOIIUX B KOMaHJE Pa3HOINIACHUi,
CIIOPOB ¥ KOH(IMKTOB HA OCHOBE Y4€Ta HHTEPECOB BCEX CTOPOH

VK-3.4 TlpenBuaut pe3yiabTarsl (MOCAEACTBUSA) KaK JIMYHBIX, TAK U KOJJIEKTUBHBIX ACHCTBUN
3nams:

VK-3.4/3u01 3Harh mocneACTBUS PE3yIbTaTOB KaK JUYHBIX, TaK M KOJUICKTUBHBIX
NeucTBUHI

Ymems:

YK-3.4/Ym1l VYmerp mnpenBuueTh pe3ynbTarThl (TOCHEACTBHS) KaK JIMYHBIX, TaK U
KOJUIEKTUBHBIX JIEUCTBUN

Braoemes:

VK-3.4/HB1 BnaaeTh HaBBIKOM MPEIBUIICHUS PE3YAbTATOB (TIOCICACTBUN) KaK JTUYHBIX,
TaK ¥ KOJUIEKTUBHEIX NECUCTBUI

VYK-3.5 ImaaupyeT KOMaHIHYIO pa0oTy, pacipeaessaeT MOPYUEHUs U IeTETHPYET TTOTHOMOYHS
YJIeHaM KOMaH/bl. OpPraHu3yeT 00CyKIeHUE Pa3HbIX UJeH U MHEHUN

3namu:
VK-3.5/311 3HaTh TIaHUPOBKY KOMAHIHOW palOTHI, pacHpenessaTh MOPY4YCHHUS U

JIeJICTUPOBATh TMOJTHOMOYMS YJICHAM KOMaHbl. OPTaHWU30BBIBATh OOCYXKIEHHUS Pa3HbIX
Uaei 1 MHEHUHU

Ymemns:
VK-3.5/Ym1l YMmeTh miaHupoBaTh KOMaHIHYIO DPabOTy, pacnpenensaTbh MOPYyYCHHS H

JIeJICTUPOBATh TOJTHOMOYMS YICHAM KOMaHbl. OPTaHWU30BBIBATh OOCYXKIEHHUS Pa3HbIX
Uaei 1 MHEHUHU

Braoems:
VK-3.5/HBl Bnaaerr HaBBIKOM IUIAaHUPOBAHUS KOMAaHJIHOW pabOTHI, pacrpeaeisiaTh

MOPYYCHUS] © JCJICTUPOBATh IIOJIHOMOYWS WICHaM KOMAaHIbl. OPTaHW30BBIBATH
00CY)X/IeHHE pa3HBIX UICH 1 MHCHHUI

YK-5 CriocobeH aHanmu3upoBaTh M yUYUTHIBATH PA3HOOOpa3ue KyIbTYp B MPOIECCE MEKKYIBTYPHOTO
B3aNMOJIEUCTBUSA

VYK-5.1 AnexBatHO OOBSICHSIET OCOOCHHOCTH TOBEJCHHS W MOTHBAIMH JIFONCH Pa3IMUIHOTO
COIMAIBHOTO W KYJIBTYPHOTO MPOUCXOXKICHUS B MPOIECCE B3AMMOICHCTBUS C HUMH, OIUPAsCh
Ha 3HAHWS TPUYMH MOSBICHUS COIMATBHBIX OOBIYACB M Pa3IMUNN B MIOBEJCHUH JTFOICH

3name:
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VK-5.1/3ul1 3Hare amexkBaTHOE OOBACHEHHE OCOOEHHOCTEN IOBENEHHUS W MOTHBAIIAU
JIONed  pa3MYHOTO COLMATBHOTO M KYIBTYPHOTO TIPOMCXOXKICHHS B TIpoIecce
B3aMIMOJICUCTBUS C HUMH, ONUPATHCA HA 3HAHUS TPHYUH TOSBICHUS COLUATHHBIX
00BIYaeB U Pa3MUUUil B IIOBEICHUH JIFOICH

Yuems:

VK-5.1/¥m1 VYMers anekBaTHO OOBSICHATH OCOOEHHOCTH IIOBENEHUS ¥ MOTHUBAILIUUA
JIOACH Ppa3IMYHOTO COLMAIBHOTO U KYJBTYPHOTO TPOUCXOXKIEHHUS B IPOIEcce

B3aUMOJICHCTBHSI C HHUMH, ONHUPAsCh HA 3HAHUS TPUYUH TIOSBICHUS COIMAIBHBIX
00BIYaeB W PA3IMYMIA B TIOBEICHUHN JTIIOICH

Brnaoems.:

VK-5.1/HBs1 Bianers HaBLIKOM aJeKBATHOTO OOBACHEHUSI OCOOEHHOCTEH ITOBEAECHUS U
MOTHBALIMU JIIOACH PA3JIMYHOTO COLMATBLHOTO M KYJIBTYPHOTO TPOMCXOXKICHUS B
nporecce B3aUMOJCHCTBUS C HHUMH, ONUPAsACh HA 3HAHUS TNPUYHH TIOSBICHUS
COIMANILHBIX OOBIYAEB U PA3INYMi B MOBEACHUU JTIONEH

VK-5.2 Bnaneer HaBbIKaMU CO3[aHUSI HEAUCKPUMHHALIMOHHOW CPEIbl B3aUMOJAEUCTBUS IpU
BBIMOJIHEHUH MTPO(ECCHOHAIBHBIX 3a/1a4

3nams:

VYK-5.2/311 3HaTh HaBBIKM CO3/1aHUS HEIWCKPUMMHAIIMOHHOW Cpelbl B3aUMOACHUCTBUS
IpY BBITOJHEHUU PO(PECCUOHATBHBIX 33124

Ymems:

VK-5.2/¥m1 VYmeTs co3maBaTh HEAMCKPUMHUHAIIMOHHBIC CPEIbl B3aUMOICHCTBUS TPHU
BBITIOJTHEHUH PO ECCUOHATLHBIX 3a/1a4

Braoems:

VYK-5.2/HBl Bnagetrr  HaBbIKAMU  CO3MaHHUS  HEIUCKPUMHUHAIIMOHHON  CPEIbI
B3aMMOJICHCTBHUS MIPH BBHITTOJHEHUH MPOPECCUOHATBHBIX 33714

VYK-6 CnocobeH ompeneisiTb W pPEaTu30BBIBATh MPUOPUTETHI COOCTBEHHOW MAEATENBHOCTH U
COCOOBI €€ COBEPUICHCTBOBA-HUSI HA OCHOBE CAMOOIICHKH

VYK-6.1 Haxomut v TBOPYECKH HMCIOJIb3YET UMEIONIMNCA OINBIT B COOTBETCTBHM C 3aJadyaMU
CaMOpPa3BUTHUS

Suame:

VK-6.1/311 3HaTh ciocOObI HAXOXKIEHUS U TBOPUYECKOTO HCIIONIH30BAHUS UMEIOIIETOCS
OTIBITa B COOTBETCTBUH C 33/1a4aMHU CaMOPa3BUTHUS

Yuvemo:

YK-6.1/¥YM1l VYMmeTh HaxXomuTh U TBOPYECKH HCIONB30BATh HMMECIOIIUNUCS OMBIT B
COOTBETCTBUHU C 33J]a4aMU CaMOPa3BUTHS

Braoemy:

VK-6.1/HB1l Bnanerp HaBBIKOM HaXOXIEHHUS UM TBOPUYECKOTO HCIIOIL30BaAHUS
HMMEIOIIIETOCS OTBITa B COOTBETCTBUU C 3aJ1a4aMH CaMOPa3BUTHUS

VK-6.2 CaMOCTOATENIbHO BBISIBISIET MOTHUBBI M CTUMYJIBl [JII CAMOpPAa3BUTHSA, OINpPEIEss
peanucTuyeckue 1enu npodeccuoHanbHOro pocTa
3nams:
VK-6.2/301 3HaTh Kak CaMOCTOATEIbHO BBIABUTH MOTHUBBI W CTHUMYJIBI IS
CaMOpa3BUTHSL, OTMPEACIIsis pealuCTUYECKUE 1IeNd TPOo(heCcCHOHAIBHOTO pocTa
Ymemu:
VYK-6.2/¥YM] YMeTb caMOCTOSTENFHO BBISBISATh MOTHBBI U CTUMYIIBI JJIsSi CAMOPA3BUTHS,
OTIpe/IeTIsisl PEATMCTUIECKHUE TIeNTH MPOodECCHOHAEHOTO POCTa
Braoems:
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YK-6.2/HBl Bnaners HaBBIKOM CaMOCTOSITEIHHO BBISIBISATH MOTHUBBI M CTUMYJBI IS
CaMOPa3BUTHSI, OTPEACIISS PEATUCTUIESCKUE eI TPO(hEeCCHOHAIBHOTO pOCTa

VYK-6.3 Ilnanupyer mnpodecCHOHABHYI0 TPAEKTOPUIO C YyYETOM OCOOCHHOCTEH Kak
npodecCHOHANBHOM, TaK M IPYTHX BUAOB JEATEILHOCTH U TPEOOBAHUI phIHKA TPy

3nams:

VK-6.3/3u1 3Harte T1UIaHUPOBKY NPOPECCHOHATBHOW TPACKTOPUHM C  YYETOM
0CcOOeHHOCTEH Kak mNpo(eccHOHAaTbHOM, TaK W JPYIMX BHJIOB JEATEIbHOCTH H
TpeOOBaHUH pBIHKA TPYyAa

Ymems:

VK-6.3/¥YM]l YMmeTp T1UIaHUpPOBATh NPOPECCHOHATBHYIO TPACKTOPUIO C Y4YETOM
0coOeHHOCTEH Kak mNpo(eccHOHaNbHOM, TaK W JPYIMX BHJIOB JEATEIBHOCTH H
TpeOOBaHUH pBIHKA TPyAa

Bnaoemw:

VK-6.3/HBl Bnanerp HaBBIKOM IUIAHUPOBAHHUSA MNPOPECCHOHAIBHOW TPAEKTOPHH C
Y4eTOM OCOOEHHOCTEH Kak MpOo(ecCHOHATBHON, TaK U JPYTUX BHUIOB ACATEIBHOCTH U
TpeOOBaHUH pBIHKA TPyAa

3. Mecro aucuumimHbl B cTpykrype OII

JuctumnuHa (Moayns) «CaMOMEHEIKMEHT» OTHOCUTCS K 00s3aTelbHONM YacTh 00pa3oBaTeNbHOM
IIPOrpaMMBbI U U3ydaeTcs B ceMecTpe(ax): 2.

B npoumecce wu3yyeHMs OUCHMIUIMHBI CTYAEHT TOTOBUTCA K PpEUIEHMIO THUIOB 3ajad
npodecCHOHAIBHOW  AedaTenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpa3oBarenbHON
IIPOrpaMMON.

4. O6beM quCUMIJIMHBI (MOYJIs1) M BUABI Y4eOHOH padoThI
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5. Copep:xanune TUCUMILIMHBI (MOLYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILIMHBI H BUAbI 3aHATHIH
("9achl TPOMEKYTOUHOM aTTECTAINHA HE YKa3bIBAIOTCS)
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Bce
Bac¢
IIp:
Car
TTne
o0y
pe3
po

Pa3znen 1. 50 10 40| VYK-3.1
TeopeTHKO—MeTO10JI0THYEeCKHE YK-3.2
OCHOBBI CAMOMEHE/IKMEHTA. YK-3.3
Tema 1.1. lousTue u comepxanue | 12 2| 10| YK-3.4
CaMOMEHEHKMEHTA. VK-3.5
Tema 1.2. Yrpasnenue nuuHoi 14 4| 10| YK-5.1
Kapbepoil. YK-5.2
Tema 1.3. Yripasienne 12 2| 10| YK-6.1
COOCTBEHHBIM BPEMEHEM. YK-6.2
Tema 1.4. PaGouee mecto 1 12 2| 10| VKOS

nHpOpMaLMOHHOE 00ecTieyeHne
paboThl MeHeKepa.

Pasnen 2. Texnonoruun 57 14| 43| VK-3.1
CaMOMEHeIKMEHTA. YK-3.2
Tema 2.1. MeTomsl 14 41 10| YK-33
panMoHaIN3aluy JINYHOTO TpyAa VK-3.4
PYKOBOJIUTENIS. VK-3.5
Tema 2.2. KommyHHKauu B 12 2| 10| YK-5.1
pabote MeHemKepa. YK-5.2
Tema 2.3. Camoopranuzanus 11 2 g| YK-6.1
340POBbS U PE3EPBEI YK-6.2
paboTocrnocoOHOCTH YK-6.3
PYKOBOJIUTETISI.

Tema 2.4. UMupx MeHemxepa. 9 2 7

Tema 2.5. CaMOKOHTpPOJIb, aHAJTU3 11 4 7

1 OLIEHKA YPOBHS OpraHU3aIiu
TpyZa yrnpaBiIeHUYECKOTo

MepcoHaIa.
Pa3nen 3. 3auer. 1 1 VK-3.1
VK-3.2
VK-3.3
VK-3.4
VYK-3.5
Tema 3.1. [loaroroska k 1 1 VK-5.1
MPOMEKYTOYHOM aTTECTAIUU. YK-5.2
VYK-6.1
VK-6.2
VK-6.3
Hroro 108 1| 24| 83

5.2. Conep:kanue pa3iaejioB, TeM IUCHUATIINH

Pa3zoen 1. Teopemuko—memooonocuuecKue 0CHO8bl CAMOMEHEOHCMEHmA.

(Ilpakmuueckue 3anamusn - 10u.; Camocmoamenvnaa pavboma - 40u.)

Tema 1.1. Ilonamue u cooepicanue camomeHeoHcMeHma.
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 10y.)
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1. CyuiHOCTh ¥ NPUHLIMIIBI CAMOMEHEKMEHTA.

2. lleap caMOMEHEIKMEHTA.

3. DBousronys pa3BUTUS TEO-PUM CAMOMEHEKMEHTA.

4.  O030p MPOrpaMMHBIX MPOAYKTOB, HCIOJNB3YEMBIX B TMPOIECCEe HW3YYCHUS TUCIH-TUTHHBL:
Microsoft Windows; Microsoft Office (Bkirouaer Word, Excel, PowerPoint).

Tema 1.2. Ynpasnenue nuunoii Kapbepou.

(IIpaxmuueckue 3auamusi - 4y.; Camocmoamenvras paboma - 10u.)
1. Onpenenenue KU3HEHHBIX LIEJECH.

2. IInanupoBaHHE KapbephI.

3. Ilouck u nmomyyeHue pabOTHI.

4. TexHomnorus ycnexa Ha HOBOM paborTe.

Tema 1.3. Ynpasnenue cobcmeenHbIM 8pemMeHeM.

(IIpaxmuueckue 3ansamus - 2u.; Camocmosmenvras paboma - 10y.)
VYrpasienue coOCTBEHHBIM BPEMEHEM.

1. Bpems pyKoBOIUTENS U IPUHIUIIBI €70 3((HEKTUBHOTO UCIIOIb30BaHUS.
2. IlnaHupoBaHue TUYHOU PaOOTHI PYKOBOJUTEIIS.

3. JlenerupoBaHuE MOTHOMOYHI

Tema 1.4. Pabouee mecmo u ungopmayuonroe obecneverue pabomol meneoxcepa.
(IIpaxmuueckue 3auamus - 2y.; Camocmoamenvras paboma - 10u.)

1.Opranuzanus ¥ TUIAaHUPOBKA PAOOIUX MECT.

2. Texanueckoe ocHaleHne pabovYrX MECT U COBEPIICH-CTBOBAHKUE YCIOBUH TPy/Ia.
3. 3HaueHue U poib HHGOPMA-IINK B pabOTEe MEHEIKEPA.

4. Opranuzanus paboThl C J0-KyMEHTaMH.

Pa3zoen 2. Texnonocuu camomeneorcmenma.

(Ilpakmuueckue 3auamus - 14u.; Camocmoamenvnan paboma - 43u.)

Tema 2.1. Memoowl payuonanuzayuu 1uyHo20 mpyoa pykogoOumess.
(IIpaxmuueckue 3auamusi - 44.; Camocmoamenvras paboma - 10u.)
1. PaGora Hag TEKCTOM.

2. TpeHupoBka namsTu.

3. 3amnucHasi KHUKKA pyKOBO-IHTEIIS.

4. YMeHwue ciymarb cooece-HuKa.
5. PasroBop no Tenedony.
6. City)xeOHasi KOMaHIUPOBKA.

Tema 2.2. KommyHnukayuu 6 pabome meneoxcepa.
(IIpaxmuueckue 3auamusi - 2y.; Camocmoamenvras paboma - 10u.)

1. UckyccTBO yOeKaeHUS.

2. IlyOGmuyHOE BBICTYIUJICHHE.

3. JlemoBoe oGmicHUE.

4. TloaroroBka u MpOBEACHUE JIETOBBIX COBEIIAHUMN.

Tema 2.3. Camoopeanuzayus 300p0o8bs U pezepsvl pabomocnocooOHOCmu pyKOBOOUMEJs.
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 9u.)

1. Camoopranusanust 310pOBbsl PyKOBOAUTEIIS.

2. Pe3epBbl paboTOCTIOCOOHOCTH PYKOBOIHUTEIS.

3. I'uruena yMCTBEHHOIo Tpy-Aa U IICUXOJIOTMYECKas IOATOTOBKA K YIpaBJIEHYECKOU
NesI-TEITbHOCTH.
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Tema 2.4. Umuooc menedicepa.

(IIpakmuueckue 3auamus - 2u.; Camocmosmenvnas paboma - 74.)
1. BHemuHss NpUBIEKATENbHOCTb.

2. CoOnroneHue nmpaBuil ACJIO-BOTO ITUKETA.

3. Opranu3anusi.

Tema 2.5. Camoxowmponb, aHanu3 u OYEHKA YPOGHA Op2aHusayuu mpyoa YNnpaeieH4ecKoo
nepcouana.

([Ipaxmuueckue 3anamus - 4u.; Camocmosamenvhas paboma - 74.)

1. KoHTposb npoueccoB 1 pe3ylbTaToB, CAMOKOHTPOJIb.

2. MeTozbl OIICHKH OpraHU3aLUHU YIPABICHYECKOTO TPy/a.

3. Tlokazarenu 5KOHOMHMYECKOM A(PQPEKTUBHOCTH COBEPLICHCTBOBAHMS HAy4YHOM OpraHU3aluu
YIPaBJIEHYECKOTO TPYAA.

Pazoen 3. 3auem.
(Bueayoumopnaa konmaxkmuasa paooma - 1u.)

Tema 3.1. Ilo0comoska Kk nPoMeNCymo4HOU ammecmayuu.
(Bueayoumopnas konmaxmuas paboma - 14.)

IIpoBenenue 3auera.

6. OneHo4YHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS
Pazoen 1. Teopemuxo—memooonozuuecKkue 0CHOBbL CAMOMEHEDIHCMEHMA.
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:

1. CootHecute (yHKIIMH CAMOMEHEKMEHTA C UX COOTBETCTBYIOIIMMHU MeTofamMu. Brioepure
MTOIXOJISIIMI METOJT M3 CTIHCKA JIJISl KaKI0W (PyHKITHH.
QyHKIUU:
1. ITocranoBka neneit
2. [InanupoBaHue
3. IIpunsarue pemeHuit
4. Peanu3auus U opranu3anus
5. Kontpons
Meronpbl:
a lleneBble cTpaTeruu ¥ METOIbI JOCTHIKEHHSI YCIIEXa,
6 [Ipunun Diizenxayspa
B /[HEBHUK BpeMeHU
r O030p UTOTOB MCTEKIIETO JTHS
1 I'paduk mpoxyKTUBHOCTH

2. YcTaHOBUTE MPaBUWIBHYIO MOCIEI0BAaTENbHOCTh MPOLIECCa CAMOMEHEI)KMEHTA B acHEKTe
MOCJIEIOBATEIHLHOCTHU BBIMOJIHEHUS KOHKPETHBIX (YHKITHIMA
a) MPUHSITHE PElICHUH M0 KOHKPETHBIM JIeJIaM;
b) uHpOpMaIU U KOMMYHHKAITUS
C) OpraHu3aIys U pean3aius
d) mnanupoBaHme
€) KOHTPOJIb
f) mocraHoBKa menu

3. YcraHoBHTE MpPaBWIBHYIO TMOCIEIOBATEILHOCTh CTAIWN IUIAHHUPOBAHHS BPEMEHH H
MIPUHSITHS PEIICHUN TI0O METOTY «AJIBITBDY):

a. [IpuHsaTHE perieHnii o NPUOPUTETHBIM, COKPAIICHUAM U NEPENIOPYUEHHUIO (IeIErMpOBaHKE)

TTonrorosneno B cucteme 1C:Yuusepcurer (000007623) Crpanuria 10 u3 26



0. CocraBieHue 3aIaHui qHS

B. PezepBupoBaHne BpeMeHH «IIpO 3amac.

I. OneHKa JJIUTEILHOCTH aKIIUH.

1. [Tocnenyromuii KOHTPOJIb — MEPEHOC HECIETIAHHOTO.

4. CooTHecuTe METOAUKM IUIAHUPOBAHUSA BPEMEHHM U MPUHATHUS PELIICHHH C UX
COOTBETCTBYIOLIMMH MeXaHH3MaMU. BpiOepure moaXoasiiuii MEXaHW3M W3 CIHUCKA JUIsl KaXKAO0ro
MeToa.

Meronpr:

1. Meton «AIbObBDY

2. llpunnun ITaperTo

3. Ananu3 AbB

4. Marpuua DiizeHxayspa

5. IImpamuia @pankinnHa

6. Mind maps

MexaHu3MBbI:

a IPUOPUTETH! YCTAHABIMBAIOTCS 110 TAKMM KPUTEPUSIM, KaK CPOYHOCTH U BaXKHOCTH JIEJIa.

0 cucTeMa MOATAIHOTO IIAHUPOBAHUS OT II00AJIBHBIX )KU3HEHHBIX [IEHHOCTEH 10 IMJjaHa Ha JEHb,
KOTOPBIN CIIY>KUT BOIUIOLIEHUIO OTUX LIEHHOCTEN

B METOJ BU3YalU3allMH JAHHBIX, UHCTPYMEHT, KOTOPBIH ITOMOTAeT CTPYKTYPHPOBATh WH(POPMALINIO
1 HaXOJUTh B3aUMOCBSI3U MEXY €€ YaCTSIMH.

r 80 % KOHEUHBIX pe3yapTaroB focturaercs 3a 20% 3arpaueHHOrO BpEMEHU

1l pacCTaHOBKA IPUOPUTETOB IIyTEM COOTHOLIEHHE BaKHBIX M MEHEE BaXKHBIX JIEN B IUIAHAX

€ pacHpezesieHue e 10 IPUOPUTETHOCTH

5. CooTHecuTe HEOOXOJMMBIE TIEPBUYHBIE KAUECTBA B COOTBETCTBUU C OCHOBHBIMH I'PYyTIIIaMU

Ka4eCTB COBPEMEHHOI'O MEHEKMEHTA.
OcHoBHasl rpynmna Ka4ecTs:
1. CrtocoOGHOCTH MPaBUIBLHO (POPMHUPOBATH KUZHEHHBIE LIEIIH.
2. JIn4yHas opraHU30BaHHOCTb.
3. CamMOIUCUHUILINHA.
4. 3HaHUe TeXHUKU JINYHOH paboThI.
5. Camoopranusanust JUYHOTO 310POBbSL.
6. OMOIIMOHAJIbHO-BOJIEBOM MOTEHIIHAIL.
[IepBuuHbIe KauecTBa:
a) IlyHKTyanbHOCTb UCIIOJHEHUS
b) Pexum Tpyna u otapixa
c) YMeHue NpuHUMaTh peleHus
d) YMmenue cocpenoTounThCs Ha IIIABHOM
e) IlpenanHOCTh paboTe U KOJJICKTHBY
f) OpranuzoBars pabodee MECTO
6. CooTHECHUTE THUIIBI I€JIOBOM KapbePhl U UX OMPEACICHUSA:

1. BepTukanbHas Kapbepa
2. TopusoHTanpHas Kapbepa
3. CryneHuarast Kappepa
4. CkpblTas (LEHTPOCTPEMHUTENBHASI) Kapbepa
Ornpenenenus:
a) TUIl Kapbepbl HAMMEHEE OUEBUIHBIN Ul OKPYXKAIOIIMX, IPEANOIaraluil IBUKEHUE K AApY, K
PYKOBOZICTBY OpPTaHU3ALINH.
0) THI Kapbepbl, KOTOPBII MpennojaracT MnepeMenieHne B JApYrylo (yHKIMOHAIbHYIO 00IacTh,
paciuiMpeHre M YCIOKHEHHE 3a7lad WJIM CMEHY CIyXKeOHOH poiM B paMKax OJHOTO YpPOBHSA
CTPYKTYPHOW HEPAPXUHU, COTIPOBOXKIAEMbIE YBEIMUEHUEM OILIAThI TPY/A.
B) TUII Kapbepbl, COBMELIAIOIINN IEMEHThI BEPTUKAIBHON U TOPU30HTAJIBHOM Kapbephl
I') IpeaoaraeT NoJbeM ¢ OJHOU CTYIIEHU CTPYKTYPHON HEPAPXHUU HA APYTYIO.

7. Huxe nepeuncriensl (GakTopbl, BIUAIOLME HA Pa3BUTHE Kapbephbl U )KU3HEHHBIE YCIIOBHSL.
Pacnpenenure 311 akTOph! Ha BHEIIHUE U BHYTPEHHUE.
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DaKTOpHI:
1. Baemaue ¢akTopsl BIUSHUS
2.BHyTpeHHue GhaKkTophl BIUSHUS
XapakTepuCTHKA:
a) OMBIT U CTUJIb PYKOBOJCTBA
b) monuTHKa IPaBUTEILCTBA, TPEOOBAHNS, 3aKOHBI;
C) COCTaB TPYHOBBIX PECYPCOB;
d) TexHONOTMYECKHE YCIOBUS
€) PKOHOMHYECKHE yCIIOBUS,
f) opraHuM3alMOHHBIN CTUIID;
g) KOHKYPCHIIHS;
h) TpymoBoii KOJIIEKTUB, paboyvas rpyrima
8. Pacmonoxure sramel  mporecca pa3padOTKH IUIaHA JIMYHOTO Tpyda MEHEIKepa B
MPABWJIBHOM MOCTIEN0BATEILHOCTH
a) CocrapneHue nepeyHs: padoT, KOTOpbIe HEOOXOUMO BHITIOTHHUTH B IJIAHOBOM TEPUOJIE
b) Ompenenenne honma padbouero BpeMEeHH MIIAHOBOTO MEePUOAa
c) Ompenenenue pezepBa BpeMEHU
d) BHeceHue uzMeHeHUI BO BpeMs peanu3ainun
e) Kontpons (eciau Mano BpeMeHH, CIIeAyeT NEPecMOTPETh NepeueHb padboT)
f) CocraBneHue miana
g) Omnpenenenue 3aTpaT BpeMEHHU Ha BBIIIOJIIHEHUE OMPEIEICHHBIX paboT

9. CoorHecuTe XapaKTEpUCTHKHA Ha BpeMs pabOThl W Bpems MepepbiBoB. Hamummre
COOTBETCTBYIOIIYIO OYKBY PsIZIOM C HOMEPOM BPEMEHHU:
Bunael Bpemenu:
1. Bpems pa0oTsl
2.Bpems nepepbIBOB
XapakTepucTuka:
a) OIepaTHUBHOE BpEMs
b) caMoOBOJIBbHBIE OTIIYUKH C pabovero Mecra
C) TPEKIEBPEMEHHBIN YXO/ C paOOThI
d) Bpems Ha yxon 3a pabo4uuM MECTOM
€) TepephiB Ha OTABIX U JUYHBIC HAJOOHOCTH
f) momnmepxuBaHue 0OOPYIOBaHWS, MHCTPYMEHTOB U MPHUCIOCOOICHHI B paboueM COCTOSHUU B
TEYCHHUE CMEHBI
g) HapyIlIeHUE TEYCHHsI POU3BOJCTBEHHOTO IpoIecca
h) Bpems paboTHI, He 00YCIIOBIEHHON MPOU3BOACTBEHHBIM 3a/1aHUEM
1) Bpemsi, 00yCIIOBJICHHOE TEXHOJIOTHEH M OpraHu3anueil Ipou3BOICTBA
j) omo3maHus
10. VYcraHoBuTe NpaBWIbHYIO MOCIEI0BATEILHOCTh JTAlOB IUIaHA JOCTHXKEHHS Ieel
coracHo «mupamuzae OpaHKiInHa»
a) mIoOaJIbHBIC 1SN
b) reHepanbHBIN MJIaH JOCTHKEHUS 1IETTH
C) IIOJITOCPOYHBIN TUTaH
d) *XKu3HEHHBIE IIEHHOCTH
€) 3aJa4u Ha JICHb
f) cpemHecpOUHBIN U KPAaTKOCPOYHBIN TIIaH
11. ComnocTaBbTe TEPMHH C €TI0 OIIPEIETICHUEM.

TepmuH

1. Camoopranuzanus

2. CamopasBurue

3. TaliM-MeHeKMEHT

4. CaMoaycCLUIIIINHA

5. DMOLMOHATIBHLIA UHTEIUIEKT
6.Pedmexcus
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Onpenenenue

a) CrnocoOHOCTh OCO3HAHHO YIIPABIIATh CBOEH JKU3HBIO, CTABUTD LIEJIH U JOCTUTATh UX.

b) Ilporecc ynopsiounBaHusi CBOMX JEHCTBUM, BPEMEHH U PECypcoB Tl 3P HEKTUBHOCTH.

c¢) IlocTosiHHOE COBEPILIEHCTBOBAHME JTMUHBIX KaU€CTB, HABBIKOB U 3HAHUH.

d) YMeHue KOHTPOIMPOBATH CBOM JKEJIAHUS U JIEHCTBHSI IJIs1 JOCTHKCHHMS TICIICH.

e) E.AHanu3 cBOMX MBICJICH, TOCTYIIKOB M OMBITA IS YAYUYIIEHUs OYTIyIIuX JEeHCTBUM.

f) CriocoOHOCTBH 0CO3HABATh M YIPABISATH CBOUMU SMOLIUSAMU, MOTHBAMHU U TIOBEJICHUEM.
12. ConocTaBbTe METOJI C €T0 OIIUCAHUEM.

Meron

1. SMART-11enu

2. llpunnun [Tapeto

3. JIHEBHUK ycIiexa

4. Menutanust

Onucanue

A. ®OukcupoBaHue COOBITHI U SMOIMIA JJIS aHAJTIM3a U YITy4IIeHUS CAMOITIOHUMAaHHMSL.
B. IlocraHOBKa KOHKPETHBIX, HM3MEPUMBIX, IJOCTHKUMBIX, DPEJIEBAHTHBIX M OTPAaHUYEHHBIX IIO
BPEMEHH LIETIEH.
C. Ipasuio 80/20: 20% ycunmii natot 80% pe3ynbrara.
D. IlpakTrka 0CO3HaHHOCTH JJIs1 CHU)KEHHUS CTpeCca U MOBBILIEHUS KOHIEHTPALIUH.
13. Paccumnraiite nokasarens. OTBET yKaxkure B %o.
[To marepmanam Oananca pabodero BpeMeHH (B MHUH.) paccUuTaTh KOA(PQHUIMEHT MOJIE3HOTO
UCTIOJIb30BaHMsI pabouero BpeMeHH, OTEPh U BO3MOKHOTO YBEITMUEHUS IIPOU3BOAUTEIILHOCTH TPYyAa
IIPY [IOJIHOM YCTPAHEHUU ITHUX IOTEPb.
Wcxonuple naHHbIC:
[ToaroroBurensHo-3akm0unTeNBHOE Bpems (I113) — 42 yac.
OneparusHoe BpeMms (OIT) — 530 ygac.
Ob6cnyxuBanue padouero mecra (Ob) — 25 gac.
Texnonmoruueckue periamenTHpoBanHblie nepepbiBol (I1T1) — 42 yac.
[Ipocton no opranuzanoHHO-TeXHUYECKUM npuunHaM (I1T2) — 59 yac.
[Ipocrou B cBsi3u ¢ HapymenueM auctumuasl (ITH) — 32 yac.
HepernamentupoBannsie nepeprissl (ITIH) — 15 yac.
Bpewms Ha otapix u muunbie HagooHocT (OTJI) — ?

NN R WD =

14. Paccumnraiite nokasarenb. OTBET yKaxkure B %o.

Hopmupyemoe Bpems — 400 MuH., moTepH, 3aBUCSIINE OT pabOTHUKA — 35 MHH., TIOTEPU O BUHE
agMuHUCTparuu — 45 muH. Onpenenute KodQGHUIMEHT UCTIOIB30BaHMs paboyero JHs.

15. Paccumnraiite noka3arenb. OTBET yKaKUTE B CEKYHIaX.
[Ipu HempepbIBHOM XPOHOMETpAXKE ONEpallMy B KapTe 3alHUCAHO CIIEAYIoIlee TeKyllee BpeMs (C.):
15, 40, 54, 69, 93, 137, 184. OnpenenuTs NPOJOIKUTEIHLHOCTh KaXKJIOTO U3 CEMH 3JIEMEHTOB U BCEH
OTepallU B LIEJIOM.

16. Paccumnraiite nokasarenb. OTBET yKaxkure B %o.

VYHpaBIeHYECKH OTIEN COCTOMT M3 PadOYMX YMCICHHOCTBIO 8 YENOBEK JIOJKHA BBITIOIHUTH 32
cMeHy (8 yacoB) 06beM pabot B 60 HopMo-4yacoB. OnpeaenuTb, peaabHbl I IPUMEHSIEMbIE HOPMBI 1
Ha CKOJIbKO MPOLIEHTOB OHU MOTYT BBIIOJHATHCS MPHU YCIOBUH YCTPAHEHUS MOTEPh BPEMEHH, €CIIU
no marepuanam ¢ororpadpun pabodero aHs OanmaHc paboyero THS TPEACTABICH CIECTYIOUUMH
noka3aTesisiMu (B % K IPOAOJIKUTEIIBHOCTU CMEHBI):

* TOATOTOBUTENIbHO-3aKIIOUNTENBHOE BpeMst — 3%,

* omneparuBHoe Bpems — 71%,

* BpeMs Ha oOciyxuBaHue paboyero mecta — 5%,

* BpeMs Ha OTIBIX U JINYHbIE HATOOHOCTH — 8%,

* TOTEpPH BPEMEHHU B CBSI3U C HAPYIICHHEM TPYAOBOH AUCUUIUIUHBI — 6%,

* TMPOCTOM MO OPraHU3ALUOHHO-TEXHUUECKUM IpuInHaM — 7%.
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17. PaccumnTaiite nokasarenb. OTBET yKaKuTe B % U YEll.

bazoBas uncnenHocTs nepconana cocrapuwia 1200 ven. B muiaHoBOM nepuoge HaME4eHO YBEJIUYUTh

o0beM BbIMycka nponaykiuu Ha 18%, doun 3apmnarel Ha 12%, cpemnioro 3apmiary Ha 10%.

Onpenenuts BO3MOXKHBIA POCT MPOU3BOAUTEILHOCTH TPY/IA U IJIAHOBYIO YHCIEHHOCTD [IEpCOHAA.
18. Paccumnraiite nokasarenb. OTBET ykaxkure B %o.

Jlis mpou3BOACTBAa MPOAYKIMU B IJIAHOBOM IMEPHOAE MPHU COXPAHEHUH JIOCTUTHYTOTO YPOBHS
BbIpaboTkH Tpedyercs 1200 paGoumx. OOImas SKOHOMHS UYHUCIEHHOCTH pPabodMx B pe3yibTare
BHEIPEHUS HaMEUYEHHBbIX Meponpusituii coctaBuT 100 yenoBek. BHenpeHune HOBOW TEXHOJIOTHHU
MO3BOJIUT COKPATUTh MOTPEOHOCTH B pabounx Ha 5%. OnpeaenuTs pocT NPOU3BOIUTEIBHOCTH TpyAa
BCETO U 32 CYET BHEIPEHHSI HOBOM TEXHOIOTHH.

19. Paccunraiite noka3arenb. OTBET yKaKUTE B YEIl.

DddexTuBHBIN HoHI BpeMeHH paboThl omHOTO padouero — 1 670 4, kodpPHUIMEHT BHIMOTHEHUS
HopM cayxamumu — 1,05. OnpenenuTs HOPMY YMCIEHHOCTH ciayXamux. OTBET OKPYIVIMTH [0
I[EJIOT0 YKCia B OOJBIIYIO CTOPOHY.

20. PaccumTaiite mokasarenab. OTBET yKaXXKUTE B MJIH PyO.

3arparsl 3apaboTHOU TuIaThl Ha 1 py0. peasn30BaHHON MPOAYKIMH B 0a30BOM MEPHOJIE COCTABUIN
17 xom. B uctekmem rogy oobem peann3oBaHHOM npoaykuuu coctasisut 800 miH py0., pacxoabl Ha
orary Tpyaa — 128 muH py6. OnpeaenuTs SKOHOMHUIO CPEACTB Ha OIJIaTy Tpy[a IO CPAaBHEHHIO C
0a30BBIM TEPUOAOM U CyMMY Ha IMOOMIPEHHE PAaOOTHUKOB IMPU YCIOBUH, YTO AOJII paOOTHUKOB B
SKOHOMUH cocTaBisieT 75% u 1/3 310l cyMMbI HanpaBisieTcs B pe3epBHBIN (OH].

21. PaccunTaiite nokasarenb. OTBET YKaKUTE B YEIl.

Onpenenuts HOPMY YIPaBISIEMOCTH HAa OJHOTO PaOOTHHKA, HOPMY YHUCICHHOCTU PYyKOBOJIUTENEH,
cnernuanuctoB u cayxamux (PCC), ecnu Ha mpeanpUsITHN YUCICHHOCTh padouynx - 1350 yernoBek,
TpyAOEMKOCTh yrnpaBieHueckux ¢Gynknmii Ha ogHoro PCC - 1160 4., ®aktuueckuii o padbouero
BpeMeHn(DPPBd) pasen 173 4.

22. PaccumTaiite mokasareiab. OTBET YKaXKUTE B THIC.PYO.

Ha nmpennpusitun 45 yen. HanpaBuwin Ha oOydyeHue. B Tom uncine 25 yen. no mporpamme 20 yacos,
croumocTth 4yaca — 850 py6. m 20 uen. mo mporpamme 40 yacoB, croumocts yaca — 600 pyoO.
OmnpenenuTth BEIWYMHY 3aTpar Ha 00ydeHrne paOOTHUKOB B LIEJIOM U OTAEIBHO M0 KaXKJOU TPpyIIIIe.

23. Pacuet BpeMeHHBIX 3aTpaT Ha camopa3BuTue. OTBET yKaXKUTE B Yac/THEH

CryneHT TUTaHHPYET OCBOWTH HOBBIM HABBIK (HampUMep, W3yYEHHE WHOCTPAHHOTO s3bika). Emy
HeoOxoarMo nocTudh YpoBHs B2 3a 6 mecsnes. [1o uccnenoBanusm, aist atoro tpedyercs 600 yacos
akTuBHOTO 00yueHus.CKOJIBKO YacoB B JIGHb CTYACHT JOJKECH YIAEIATh OOY4YEHHUIO, €CJIM OH TOTOB
3aHUMAaThLCA 5 THEH B Hegeo?

24. PacueT BpeMEHHBIX 3aTpaT Ha camopa3Butue. OTBET yKaxuTe B yacax u %.

CTyneHT Iu1aHupyeT CBOE BpEMs Ha caMOpa3BUTHE. B 1eHb OH BbIAEIAET:

- 1,5 yaca Ha ureHHe Mo eCcCUOHANBHON JUTEPATYPHI;

- 45 MUHYT Ha U3y4YEHUE aHIJINHCKOTO S3bIKA;

- 30 MUHYT Ha (PU3UYECKYIO AKTUBHOCTD.

CKOJIBKO BpEMEHU B HEJIENIO CTYJEHT TPAaTUT Ha camopa3BUTHE?

Kakoii mporieHT oT 0611ero Bpemenu 0oapcTBoBanus (16 4acoB B IeHb) 3aHUMAET CaMOpa3BUTHE?
25. BriGepuTe nmpaBUIIbHBIE OTBETHI U3 MPEIOKEHHBIX M 000CHYHTE X BBIOOP.

[TpaBuso IapeTo npeamnonaraeT COOTHOIIEHUE 3aTpar U pe3ysbTara CIeAyIOIIUM 00pa3oM:
Bapuants! orBeTa:
a) 50/50
b) 100/100
c) 20/80
d) mpaBuiio [TapeTo oTHOCHTCS K IeJIENIOTaraHUIO B CAMOMEHEKMEHTE.
26. OTBeThTE Pa3BEPHYTO HA TAHHBIN BOIIPOC

Pacrnipenenure nena u3 cnucka ¢ MOMOIIBI0 MaTpUILbl Dif3eHXayspa [0 TUIIaM 3a]ad B 3aBUCHUMOCTH
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OT BaXKHOCTU U CPOYHOCTH.
1.Pa3zo0parbscs Ha pabodem cTode.
2.11oAroTOBUTHCS K 3aBTPALIHEMY 3a4€Ty 110 CAMOMEHEIKMEHTY.
3.ITourpats ¢ gpyrom B Call of Duty 2.
4. Hamucath pedepar 1mo 3KOHOMHKE, KOTOPBIH HY>KHO CIaTh JI0 KOHIIA CIIEIYIONIEro MecsIia.
5.BcTpeTtuthes ¢ Apy3bsaMu, cxoauTh B HTEepHET-Kade.
6.[TozaHuMarbCst ¢ peneTUTOPOM IO MaTeMaTuKe, HaJO0 TOTOBUTHCS K BCTYMHUTEIbHBIM 3K3aMeHaM
yepes 4 Mecsa.
7.HaBecTu mopsii0oK B KOMHATE.
8.3aBTpa Mo3ApaBUTh MamMy C THEM POXKICHHUS.
27. Ykaxute, 4eMy CIocoOCTBYeT (DaKTOp IKOHOMUHU pabodero BpeMEHH.
a) YBEJIMUEHUIO PBIHKA IIPOJIAXK;
0) CHIKCHHIO YHCIEHHOCTH W YISIbHOTO Beca YIPABICHYECKOTO IMEpcoHaIa Cpedal BCeX
paboTaronux Ha MPeANPUSITUH;
B) CHIDKEHUIO 3aTpar Ha YIPaBJICHYECKUN TIEPCOHAT,
I') YCUICHUIO BIUSHUS YMPABICHUYECKOTO TMEPCOHANTAa Ha TMOBBIIICHUE MPOW3BOIUTEILHOCTH TpyAa
OCHOBHBIX U BCIIOMOTATEIbHBIX PAOOTHHUKOB;
1) Pa3BUTHIO UHTEIUIEKTYaIbHOTO TPY/A;
€) YCKOPEHHIO HAyYHO-TEXHUYECKOTO MPOoIlecca Ha BCEX CTAAMUSIX IPOU3BOICTBA.
28. B 3aBHUCHMOCTH OT CUTyalldd U JIMYHBIX KAUYeCTB MEHE/KEPa, BBIACISIOT CICTYIOIINe
CTHJIA PYKOBOJICTBA!
a) MU PYIOILINIA;
0) aBTOpUTAPHBIN;
B) IEMOKPaTHUECKHU;
T') PYKOBOJSIIINIA;
1) THOepaIbHBII;
€) YMEPEHHBIH.
29. HesbdexTuBHO OpraHW30BaHHBIC MPOIECCHl JEATEILHOCTH, BEAYIIHUE K IMOTEPSIM
BpPEMEHH, Ha3bIBAIOTCA ...
a) PACXHTHTEIISIMH COOCTBEHHOCTHU
b) pacrparunkamu GUHAHCOBOTO KamuTaja
¢) pyOpukaTtopaMu MoTepb
d) mormoTuTensiMu BpeMeHU
€) MOXUTHUTEISIMHU KauecTBa
30. Ykaxute ycioBue padoThl mokazarens 3gdexkruHocTr KPI.
a) BOBMOXKHOCTh €T0 U3MEPEHHUS;
0) BO3MOXKHOCTb COBEPILIEHCTBOBATh CEO5;
B) aHAJIM3 CAaMOOIICHKH;
T') OIICHKAa CAaMOOTHOIIICHHUS;
1) OLIEHKA COMEPHUKOB.
31. Ananu3 BpeMEHHBIX 3aTpar ¥ ONTUMU3aIUs padouero mnporecca.OTBeT yKaxure B %

Menemxep mpoekTa B TeUeHHE Heaenu (UKCUPOBAJ BPEMs, 3aTpayeHHOE Ha Pa3IUYHbIE BUIBI
NeSITeIbHOCTH:

[InanupoBanue 3amgay — 12 yacos

BceTrpeun u coBenanus — 8 yacoB

Pabota ¢ nokymentamu — 10 gacos

Pemenue HeOTIOKHBIX TPOOIEM — 6 YacoB

OOyuenue u camopa3BuTue — 4 yaca

3aganue: [TocTpoiiTe KpyroByto AMarpamMmy pacipeiesieHUus BpEMEHHU.

Paccuuraiite, kakoif IPOLEHT BPEMEHU YXOAWUT Ha cTpaTernyeckue (IIaHUpOBaHUE, OOydeHue) U
OTepallMOHHbIE (BCTPEYH, TOKYMEHTHI, IPOOJIEMBI) 3a1a4H.

[Ipenyioxxure METONBI ONITUMH3AIIUH, YTOOBI YBEITUIUTh BpeMs Ha cTparerndeckue 3aaadu 10 30%.

32. Pa3paboTka cucTeMbl MOTUBAIIMH COTPYIHUKOB. OTBET YKaXXUTE B PYO.
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B xomnanuu 50 corpynnukos. [lo pe3ynsraram onpoca:
30% cuuTaroT aBHBIM (PAaKTOPOM MOTHBALIMU 3apILIATY,
25% — KapbepHBIN POCT,
20% — rubkuit rpaduk,
15% — obyuenue,
10% — kOprIOpaTUBHYIO KYJIBTYDY.
3amanue:
Omnpenenure KOIUYECTBO COTPYIHUKOB JUIsS KaXKI0T0O (hakTopa MOTHUBALUH.
Paccuuraiite OromkeT Ha 0OyueHue, el Ha KaXKIO0ro 3aMHTEPECOBAHHOTO COTPYAHHMKA BbIIEISAETCS
10 000 py6. B rog.
33. CoOoTHECUTE METOIbI CAMOOPTAHU3AIMHU C UX OMMCAHUEM
Meron
1. Marpuna Diizenxayspa
2. SMART-11enu
3. Kanb6an-nocka
4. Mind Mapping
5. Metog ITomonopo
Onucanue
a. METOJ BU3yaJIM3allMH 33/1a4 U UX B3aUMOCBS3€i B BUJE IPEBOBUIHON CTPYKTYPBHI.
b. HFHCTPYMEHT pacCTaHOBKH MPUOPUTETOB IO CPOYHOCTH U BAYKHOCTH 3a]1a4.
C. METOJl MIOCTAHOBKU KOHKPETHBIX, U3MEPUMBIX, JOCTHKUMBIX, PEJIEBAHTHBIX U OTPAaHUYEHHBIX IO
BPEMEHH LIETIEH.
d. cucrema ynpapneHus 3aa9aMy ¢ BU3yaJIbHBIM OTOOPaKEHUEM 3TAIIOB BBIMOJIHCHUS.
€. TeXHHKA TalilM-MEHEDKMEHTA, MPEAToiararoniasi paboTy mo 25-MUHYTHBIM HHTEPBAIAM.
34. CooTHECUTE IPUHIMIIBI CAMOPA3BUTHSA C UX XapaKTEPUCTUKAMHU
[Tpunimn
1. HenpeprIBHOCTH
2. CucTeMHOCTh
3. OGparHasi CBSI3b
4. MukpoobydeHune
5. IlporpeccuBHas Harpyska
XapakTepucTuka
a. IOCTOSIHHOE OTCJICKUBAHUE MPOTpecca U KOPPEKTUPOBKA JEHCTBUIA.
b. pa3BHUTHE HABBIKOB Yepe3 PErysipHbIe KOPOTKHUE CECCUU OOYUEeHHUS.
C. TocJeI0BaTeIbHOE MPUMEHEHHE 3HAHUN Ha MPAKTHKE.
d. mocTeneHHoe ycaoKHEeHHE 3a/1a4 1J1 pOCTa KOMIIETEHIUH.
€. IOCTOSIHHOE O0y4eHUe U alanTalus K U3MEHEHUSIM.
35. IlpaBunbHO chopMyTUpOBaHHAs II€Tb JTOKHA cooTBeTcTBOBaTh SMART- kputepusim,
KOTOPBIMHU SIBJISIFOTCS
Bapuanrts! oTBeTa:
KOHTEKCTYaJIbHOCTh
U3MEPUMOCTh
OINpPEAEIEHHOCTD
JOCTHKUMOCTh
XPOHOMETPUPOBAHHOCTH
aJINTUBHOCTH
pEeIEBAaHTHOCTh
Pe3yJIBTaTO-OpUEHTUPOBAHHOCTD

SEmoe a0 o

Pazoen 2. Texnonozuu camomeneorcmenma.
Dopma konmpons/oyenounoe cpeocmso: Komnemenmuocmno-opuenmupogantoe 3a0anue
Bonpocwi/3aoanus:
1. IIpounTaiite 3ajaHUE U YCTAHOBUTE COOTBETCTBHE.
CooTHecuTe TUIIBI JEI0BOM Kapbephbl U UX OMPEICIICHUS:
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1. BepTukanbHas kapbepa
2. T'opusoHTanbHas Kapbepa
3. CtyneHyaras Kapbepa
4. CkppITas (ICHTPOCTPEMHUTEIbHAS ) Kapbepa
Onpenenenus:
a) TUI Kapbepbl HAMMEHEE OYEBUIHBIN I OKPYXKAIOMIMX, MPEANOiaraouuil IBIKEeHHE K APy, K
PYKOBOJICTBY OpTaHU3AIIHH.
0) THN Kapbepbl, KOTOPBIA MpeanojiaracT MEepeMelIeHre B JIPYryr (QyHKIMOHAJIBHYIO 00JIacTh,
paciipeHre U YCIOXKHEHHE 3a/ad WIM CMEHY CIy:)KeOHOH pojii B paMKax OIHOTO YPOBHSA
CTPYKTYPHOU HEpAPXHHU, COTIPOBOXKIaEMbIE YBEIMUEHUEM OILIAThI TPY/A.
B) THUI Kapbepbl, COBMEUIAIOIINIA 3IEMEHThI BEPTUKAIBHON 1 TOPU3OHTAIIBHOM Kapbephl.
I') MIpenoaraeT NoJbeM C OJJHOM CTYNEHU CTPYKTYPHOU HEpapXHUH HA APYTY
2. I[Ipounraiite 3ajaHUE U YKAXKHUTE [IOCIE0BATEIBHOCTD JEHCTBUIM.
YcraHoBUTE MPaBWIBHYIO IOCIENIOBAaT€IbHOCTh CTAAWN TJIAHUPOBAHUS BPEMEHH U MNPHUHATUA
PELICHHI IO METONTY «AJIBITBIY:
a. [IpuHsTHE pernieHnii Mo NPUOPUTETHBIM, COKPAIICHUAM U NEPETIOPYUEHHUIO (IeIerHpoOBaHue)
0. CocraBieHue 3aIaHui qHS
B. PesepBupoBaHne BpeMeHH «IIpO 3amac.
I. OneHKa JIUTEILHOCTH aKIIUH.
1. [Tocnenyromunii KOHTPOJIb — NEPEHOC HECACIAHHOTO
3. IlpounTaiite 3ajaHlE U YCTAHOBUTE COOTBETCTBHUE.
CooTrHecuTe HEOOXOIMMBIEC TIEPBUYHBIC KAYECTBA B COOTBETCTBUH C OCHOBHBIMH I'PyNIIaMH Ka4eCTB
COBPEMEHHOTO MEHeKMEeHTa. HanummTe cooTBETCTBYOINIYIO OYKBY TIEPBUYHOTO KaueCTBA PSAIIOM C
HOMEPOM OCHOBHOM IpyMIbl KAYECTB:
OcHoBHas rpynna KayecTs:
1. CrtocoOHOCTH MPaBUIBLHO (POPMHUPOBATH KUZHEHHBIE LIEIIH.
2. JIn4yHas opraHU30BaHHOCTb.
3. CamoauCUHUILINHA.
4. 3HaHUe TeXHUKU JINYHOH paboThI.
5. Camoopranu3zanus JU4HOTO 310POBbSI.
6. DMOLIMOHAILHO-BOJIEBOM MOTEHIIHAL.
7. CaMOKOHTPOJIb TUYHOU KUZHEIEATEIbHOCTH.
[IepBuuHbIe KauecTBa:
a) IlyHKTyanbHOCTbh UCIIOJHEHUS
b) Pexum Tpyna u otapixa
c) YMeHue NpUHUMATh PEIICHUS
d) Ymenue cocpenoTOYNTHCS Ha TTIABHOM
e) IlpenanHOCTh paboTE U KOIJICKTHBY
f) Ymenwue co3naBarh U KOHTPOIHPOBATH COOCTBEHHBIM UMUK
g) OpranuzoBarb pabouee MECTO
4. Paccuuraiite nokaszareib. OTBET yKaxxuTe B %.

Hopmupyemoe Bpems — 400 MuH., moTepH, 3aBUCSIINE OT paOOTHUKA — 35 MHH., TIOTEPU MO BUHE
agMuHUCTparuu — 45 muH. Onpenenute KodQGHUIMEHT UCTIOIB30BaHMs paboyero JHs.

5. 3amanus ¢ pa3BEPHYTHIM OTBETOM

........ - BHJ Kapbepbl, Npeanojaralomuid NpopecCHOHANBHBIA POCT JIBWXKEHUS MO pas3psaam
tapudHOii ceTku:

6. 3a1aHus C pa3BEpHYTHIM OTBETOM

........... — 3T0 (yHIaAMEHTalbHAs CIIOCOOHOCTh YENOBEKa CTAHOBUTHCS M OBITH IOAJTUHHBIM
CyOb€KTOM CBOEH JKM3HHM, IMpeBpaliarb COOCTBEHHYIO JKU3HEIEATENbHOCTh B  IpPEIMET
MPAKTHYECKOTO MpeoOpa3oBaHUs

7. 3amanus ¢ pa3BEPHYTHIM OTBETOM
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ceee... KQJIPOB - NIBIKEHHUE paboyeil cuiibl, 00yCIOBIEHHOE HEYJOBIETBOPEHHOCTHIO PAOOTHHUKA WUITU
OpraHu3aluu

8. BoiGepuTte npaBUIbHBIE OTBETHI U3 MPEIIOKEHHBIX M 000CHYHTE X BBIOOD
Texnuka Mu4HOM pabOTHI — 3TO. ..

YMEHHE OpraHu30BaTh pabodyee MECTO
yMeHue pabotars ¢ nHpopmanuei
KOJUJIEKTUBHOE PELICHNE

YMEHHUE IIaHUPOBATh CBOM JeJia
YMEHHUE JIeIeTHPOBATh MOJTHOMOYHS

9. BeiGepuTe nmpaBUIIbHBIE OTBETHI U3 MPEUIOKEHHBIX U 000CHYNUTE UX BHIOOD
CaMoauCIUININHA — DTO

00s13aTeIBbHOCTh, YMEHUE JIEPIKATh CIIOBO
MYHKTYaJbHOCTh, TOYHOCTH MCTIOJTHEHUS
YMEHHUE IPUHUMATh KOJUIEKTUBHBIC PEIICHUS
coOpaHHOCTh

9yBCTBO OTBETCTBEHHOCTH

Pazoen 3. 3auem.
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM

Bmopoii cemecmp, 3auem

Konmponupyemwvie HJ[K: VK-3.1 VK-5.1 VK-6.1 VK-3.2 VK-5.2 VK-6.2 VK-3.3 VK-6.3 VK-3.4
VK-3.5
Bomnpocwi/3ananus:

1. Bonmpocsl
1. JlaitTe onpeneneHre caMoOMeHeIKMeHTa. Ha3oBUTE €ro KiItoueBbI€ SJIEMEHTHI U LIEIIH.
2. OnumuTe OCHOBHBIE MOJICNIA TallM-MeHEeKMeHTa (MaTpuia Ji3enxayspa, meron «Ilomumopay,
ABC-ananu3). B ueM ux npeumyiecTBa u OorpaHuueHUs?
3. Packpoiite nousitue «imuHas 3pPpexkTuBHOCTHY. Kakue ¢hakTopsl BIUSIOT Ha €€ YPOBEHb?
4. OObsicHuTe ponb Iernenonaranus B camomenemkmenTe. Kakue kputepun (SMART, CLEAR u
1p.) ToMoraioT GopmMynupoBaTh 3GGHEKTHBHBIC 1IETH?
5. Kak »MOLMOHaNbHBI MHTEUIEKT BIMSIET HA MPOAYKTHUBHOCTb W YIPaBICHUE JIMYHBIMU
pecypcamu?

2. Bornipocsl

6./laiite ompeneneHne caMOMeHeI)KMEHTAa. Ha30BUTE€ OCHOBHBIE METOAOJIOIMUECKHE ITOAXOMAbI
(CUCTEMHBIN, TPOLIECCHBIM, CHUTYallMOHHBIM) M WX NPUMEHEHHWE B YIPABICHUU JIMYHOU
3P PEKTUBHOCTBIO.
7. CpaBHUTE KIaccuueckuii u rubkuit (Agile) mogxoasl k camomeHemkMeHTy. Kakoit u3 Hux Gonee
aJIalITUBEH B YCIIOBUSIX HEONPEAEIEHHOCTH?
8. Kakue HayuyHble Teopuu (Hampumep, Teopusi orpaHmdeHuid lomnpparra) nexar B OCHOBE
COBPEMEHHBIX METOIUK CAMOMEHEIKMEHTA?
9.9t1o0 Takoe «1leHHOCTHbIE OpUEHTUPBI»? Kak UX onpenesneHne BIUsSET Ha IOCTAHOBKY KU3HEHHBIX
U po(peccroHaIbHBIX HeNei?

3. Bompocel

10.0OnummmTe METOIUKY BBISBICHUS JINYHBIX IIEHHOCTEH (Harpumep, yrnpaxkHenue «Komeco

TTonrorosneno B cucteme 1C:Yuusepcurer (000007623) Crpanuria 18 u3 26



Oamanca», Tect llIBapma). [IpuBeauTe mpumepsl.
11.Kak KOH(IMKT IIEHHOCTEH MOXET CHIDKAaTh MPOAYKTUBHOCTH MeHemxkepa? I[lpemmoxkure
CTpaTeruy pa3pereHus: Takux KOHPIUKTOB.
12. HazoBuTE KIIFOYEBBIE 3TAIbl TUIAHUPOBAHUS JTMYHON paboThl. Kakoit HHCTpyMEHT (€KeTHEBHUK,
M poBbIe TUTAHUPOBITUKH) BBl cunTaeTe Hanboee YPEeKTUBHBIM U TToUeMy?
13.CocTtaBbTe NMYHBIA IUIAaH HAa Hemenmto, ucmoib3ys Meron «llokupareneit Bpemenm» (Jlotapa
3aitBepta). Kakue 3 riaBHBIX 3a71a4d BBl BBIACIUTE?
14.06bscHuTe, Kak npuaIUd «90/20» (mpaBmwio 90 MuHyT paboThl + 20 MUHYT OT/IbIXa) MOBBIIIAET
MPOAYKTUBHOCTD.

4. Bompocsl
15. Packpoiite cyTh MaTpulibl DiizeHxayspa. [IpuBenure npumepsl 3a1a4 JUisl KaKI0TO KBa[paHTa U3
Ballle IPAKTUKHU.
16. B 4yem mnpeumyniectBa u Hemoctatku Mmetoma «llommmopa»? B kakux cuTyanusx OH
HeapdexTuBen?
17. Kak Texnonoruu (Hanpumep, RescueTime, Toggl) momoraror ananu3upoBaTh pacxoj BpeMeHHU?
18. TlepeuncnuTe 5 MPUHIUIIOB PAIlMOHAIBHONW OpraHu3alud pabodero MpOCTPAHCTBA MO METOMY
5S.
19. Kak nenermpoBanue 3a7a4d CBs3aHO ¢ JTM4HOM 3 exTuBHOCThIO? HazoBuTe 3 kputepus BeiOOpa
3a/a4 JJis JeJIerupoBaHUsl.

20. TIlouemy MHOro3aga4HoOCTh CHIDKAET TPOAYKTHUBHOCTH? IlpuBenute wuccienoBaHus,
MTOITBEPIKAAIONTHE ITO.
5. Bonpocsl

21.0mumurte Monens «BHyTpeHHssa vs. BHemHsss MotuBanms» ([ecu u Paitan). Kak ee mpumeHsTh
JUIA cCaMOMOTHUBaIN?
22.Kakve TeXHUKA CaMOKOHTPOJIS (UEK-JIMCTHI, JHEBHUKH MPUBBIUEK) BBl UCTIONB3yeTe? OIEHUTE X
3¢ HEeKTUBHOCTB.
23. Kak peogonets «d3p ekt miaro» B IMIHOM Pa3BUTHHN?
24. HazoBute 5 KitoueBbIX KadecTB 3¢ dekTuBHOTO MeHemkepa 1o [Turepy pykepy. Kakoe u3 Hux
BbI CYUTAETE CAMbIM Ba)KHBIM?
25.Kak pa3BUTh YMOIMOHAJIbHBIA UHTEJUICKT U1l yripaBieHus: komanaon? [IpuBeaure ynpaxHeHuUs.
26.B gem pasnuina mexay hard u soft skills B konTekctre camomenempkmenTa?
27.Kakue metpuku (KPI, OKR) M0kHO HCTIONB30BaTh ISl CAMOOIIEHKH MEHEKepa?
28.Pa3paboraiiTe YeK-IUCT 7151 €KEMECIIHOTO ayauTa JIMIHON 3(PHEKTHBHOCTH.
29.Kak n3bexaTh «CHHIPOMa CaMO3BaHIIa» MPH OIEHKE CBOUX JOCTHKECHUN?

6. Bonmpocsl
30. Kakue HayuHble TeOpuH (Hampumep, Teopusi orpannueHuii [onngparra, mogens GROW) nexar B
OCHOBE caMOMEHe I KMeHTa?
31. YUto Takoe [IEHHOCTHbIE OPUEHTHUPHI TMYHOCTU? Kak OHM BIMSIOT HA YIIPABICHUYECKHUE pEIICHUs?
32. OnumuTe METOAWKH BBISIBICHHS JIMYHBIX IIEHHOCTEH (HampuMmep, ympaxHeHue «Komeco
KU3HI», METOJl PAaH)KUPOBaHUs lIeHHOcTe M. Poknua).
33.Kak meHHOCTH MEHeKepa MOTYT KOH(DIUKTOBATh ¢ KOPIIOPATUBHBIMU IieHHOCTsIMU? [IpuBeauTe
MIPUMEP ¥ CTIOCOOBI pa3penieHus: TAKOTO KOH(IUKTA.
34 HazoBuTe KJIIOUEBBIC ATambl TUIAHUPOBAHMS JTUYHOW pabOThI MeHemkepa. Kakne MHCTpyMEHTHI
(e>xeTHEBHHUKH, ITU(GPOBBIC IJIAHUPOBIIHMKHN ) BbI HCTIOIB3yeTE?

7. Borpocsl
35.B yeM omMuMe CTPAaTErM4ecKOro H  ONEPATHUBHOTO IJIAHHUPOBAHUS B  KOHTEKCTE
caMOMeEHeKMeHTa?
36.Kak meton «Iloenanus nsarymkn» (b. Tpelicn) moMoraeT B TUTAaHUPOBAHUHU 331347
37.0numute Marpuily ditzenxayspa. Kak oHa moMoraer paccTaBiisiTh IPUOPUTETHI?
38.Kakue «mornorurenu BpeMeHW» Hanboliee XapaKTepHbl 11 MeHemkepoB? [Ipemnoxute MeToab!
OOpBOBI C HUMH.
39.CpaBHUTE KIAaCCUYECKUNA TAMM-MEHEKMEHT 1 THOKue Metoaukn (Agile, Scrum).
40.Yto BrIIIOUAET B ce€0s1 MOHATHE «pallMOHATIbHAS OpTaHU3AIMS TPYAa»?
41 Kaxk mpunmun I[apeto (20/80) mpumensiercst B pabote MeHemKepa?
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42.0nMmuTe MEeTOIbl ONITUMH3AIMK pabovero mpocTpaHcTBa (hU3MIecKoro u udpoBoro).
8. Bonpocsl

43. Kakue TEXHUKHM CaMOMOTHBAIlMM BbI cuuTaere Haumbonee d>¢dekruBHbiMU? (Meton
«Bo3HarpaxxaeHus», BU3yaau3aius mejiei u ap.)
44 Kak CcaMOKOHTpOJb BIMSET Ha MNPOAYKTUBHOCTH? IlpuBenutre mnpuMepbl HHCTPYMEHTOB
CaMOKOHTPOJISI (UEK-TTUCTHI, TPEKEPHI MMPUBHIYCK).
45.ITouemy mpoxpacTHHAIMs BOSHUKAET Y MeHekepoB? Kak ¢ Helt 6opoThesi?
46.1Tepeunciure kiIroueBble kKadecTBa A(HEKTUBHOTO MeHemkepa. Kakue u3 HUX MOXKHO pPa3BUTH
yepe3 CaMOMEHEIKMEHT?
47 .Kaxk smormonanbhbiii uaTEIeKT (EI) cBsi3an ¢ a3y pexkTuBHOCTHIO yripaBieHus?
48.B gem pasnwuia mexay hard u soft skills B konTekcre MeHexMeHTa?
49.Yto Takoe «repcoHaNbHBIN OpeHa MeHemkepa»? Kak ero pa3suBars?
9. Bompockl
50. Onumute Moaenp HenpepbiBHOTO pa3BuTus (Lifelong Learning) ans menemxkepa.
51. Kak MeHemkepy onpeneauTb CBOU 30HbI pocTa’?
52.Kakue MeToapl caMOOIeHKHU BhI uctonbiyete (SWOT-ananus, oopatHas cBsizb 360°)?
53.Kax KPI nu4noii 3¢(hekTHBHOCTH TOMOTaIOT B YIIPABICHUECKON AEATEIbHOCTH?
54.Ilouemy peduekcusi BakHa uis MeHemkepa? Onumure TeXHUKH peduekcuu (JHEBHUK,
MEIUTAITS).
55. Kak coBmemarh cTpareruaeckoe 1 ONepaTuBHOE IIAaHUPOBAaHUE B paboTe MeHeIxKepa?

8. MarepuaibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYeCcKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTypPbI

Ocnoenas rumepamypa

1. KAJIUTKO C. A. CamomenemkmenT: meron. ykazanus / KAJIMTKO C. A.. - KpacHogap:
Ky6l'Ay, 2021. - 101 ¢ - Tekcr: osnekrpoHseid. // : [cait]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?id=10337 (mara oOpamenus: 08.09.2025). - Pexum
JOCTYyTA: TI0 TOATHICKE

2. bo6una,, H. B. CamomenemxmenT: yaeOHoe nmocobue / H. B. bobuna,, JI. A. Kamenckas,, 1.
1O. Cronsposa,. - CamomeHemxkMeHT - Coun: COUMHCKUHM ToCylapCTBEHHbIN yHHUBepcuTeT, 2020. -
184 c¢. - 2227-8397. - Tekcr: onekrponnbii // IPR  SMART: [caiit]. - URL:
https://www.iprbookshop.ru/106589.html (mara obpamenus: 08.09.2025). - Pexxum noctyna: 1o
TTOJIITUCKE

3. UyiikoBa T. C. Ilporpamma ¢popMHpOBaHUS HABBIKOB CAMOMEHEKMEHTa NMpodeccuoHaIbHOM
Kapbephl Uil MOJIOJIC)KHM, BCTYHAIOIIEH B TPYAOBOH PBHIHOK: yueOHO MeTonuueckas pa3padorka /
UyiikoBa T. C., ®emoroBa A. O.. - VYda: BITIY umenn M. Axmymis, 2024. - 61 c. -
978-5-00251-002-3. -  Tekcr:  onektpoHHsid. //  RuSpLAN:  [caiit]. -  URL:
https://e.lanbook.com/img/cover/book/451148.jpg (mara obpamenus: 19.06.2025). - Pexum
JOCTYyTA: TI0 TOATHICKE

4. Ilepconanbupiii MeHeKMEHT: YueOnuk / C.J]. Pesnuk, B.B. bonmgapenko, ®. E. Ynanos, U.C.
UemesoB.; HanuonanbHblid HccienoBaresbckuii Hukeropoackuii rocyqapCTBEHHBIN YHUBEPCUTET
uM. H.W. Jlo6agyesckoro. - 6 - MockBa: OOO "Hayuno-uznarenbckuii nearp MHOPA-M", 2023. -
453 c¢. - 978-5-16-107285-1. - Tekct: omekrpoHHBIt // OOmEcCTBO C OTrpaHUYEHHOMN
orBeTcTBEHHOCThIO «3HAHUYM»: [caiir]. - URL: https://znanium.com/cover/1913/1913252.jpg
(mara obpamenus: 08.09.2025). - Pexxum nocTyma: 1mo moanucke

Jlononnumenvuas nrumepamypa

1. BuniokoBa A. K. IlepconanbHblii uMumk: ydebHoe mocobue / BunrokoBa A. K. -
Apxanrensck: CADY, 2020. - 104 c. - 978-5-261-01460-7. - Tekct: snekrpoHHbId. / RuSpLAN:
[caiiT]. - URL: https://e.lanbook.com/img/cover/book/161938.jpg (mara obpamenus: 19.06.2025). -
PexxuM noctymna: 1o noanucke
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2. KAJIUTKO C. A. CamomenemxmeHnT: yueb. mocooue / KAJIUTKO C. A.. - KpacHomap:
Ky6I'AY, 2021. - 109 c. - 978-5-907516-66-3. - Tekcrt: snekrpoHHbld. // : [caiit]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?id=10412 (mata oOpamenus: 08.09.2025). - Pexum
JOCTYTIA: TI0 TIOMTUCKE

3. INMYMAX P.A. CamomenemxmenT: yueb. mocobue / IIMYUAX P.A., Kosanenko JI. B.. -
Kpacnonap: KyoI'AY, 2022. - 95 c. - 978-5-907598-21-8. - TekcT: HEMoCpeACTBEHHBIH.

4. AcnsmoBa J. P. Vipapnsii cBouM BpeMEHEM. YPOK - MacTep-KJIacc MO TallM-MEHEIKMEHTY:
METOAMYECKHE YKa3aHUs K TIpoBeleHuto ypoka omn.02. ocHOBbl MeHemlxkMmeHTa. 35.02.12.
caJIoBO-NapkoBo€ U JaHAmadTHoe cTpoutensbcTBo / Acisimosa O. P.. - Ya: VIITT, 2024. - 31 c. -
Tekcr: 3JIEKTPOHHBIH. /! RuSpLAN: [caiT]. - URL:
https://e.lanbook.com/img/cover/book/460895.jpg (mara oOpamenus: 19.06.2025). - Pexum
JOCTYTIA: TI0 TIOMTUCKE

5. TopsiinoBa,, H. M. CamomenemxmeHnT: ydeOHoe mocoome / H. M. Topsitnora,, H. II.
[Tacemnuk,. - CamoMmenemxMeHT - Yensouuck: KOxxHO-YpanbCkuil TEXHOJIOTHYECKUA YHUBEPCHUTET,
2022. - 223 c. - 978-5-6047814-4-9. - Tekct: snekrponnsii // [PR SMART: [caiit]. - URL:
https://www.iprbookshop.ru/123318.html (mara o6pamenus: 08.09.2025). - Pexxum mocrymna: 1o
TOATTHCKE

6. Ncauenxo, . 1. OcHoBEI camoMeHekMenTa: Yueonuk / M. 1. Mcauenko. - 1 - Mocksa: OOO
"Hayuyno-uznarensckui uentp MHOPA-M", 2023. - 312 c. - 978-5-16-005304-2. - Tekcr:
AMEKTPOHHBIN // OOIECcCTBO ¢ orpaHuueHHON OTBeTCTBEeHHOCTHIO «3HAHUMYM»y»: [caiiT]. - URL:
https://znanium.com/cover/1893/1893924.jpg (nata obpamenus: 08.09.2025). - Pexxum nocryna: mo
TIOZTTHCKE

8.2. IIpodeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ecne4nBaeTcst
AOCTYI 00y4aKOUIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
1. https://znanium.com/ - Znanium.com

Pecypcol « Unmeprem»
1. https://edu.kubsau.ru/ - O6pa3zoBarensHbIil mopTan Kyol'AY
2. http://www.iprbookshop.ru/ - IPRbook
3. http://e.lanbook.com/ - U3narenbctBO «JIaHb»

8.3. [IporpammHoe obecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO NpoLecca no JUCIUIIUHE
WNudopmaiinoHHble TEXHOJIOTHH, UCIIONIb3yEMbIE MTPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUIMHE O3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEXIy YYaCTHHKaMH OOpa30BaTENbHOIrO MpoIecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aWMOJICHCTBUE MOCPEACTBOM ceTU «VIHTepHET»;

— (uKCHpoOBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHON aTTeCTaluu I10
JTUCLUILTMHE U PE3yIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbl;

— OpraHM30BaTh Ipouecc 00pa3zoBaHMsl MMyTEM BU3yaIU3allMH U3ydaeMoi HH(GOPMAIUH OCPEACTBOM
WCIIOJIB30BaHUS MTPE3CHTAIHH, YICOHBIX (UITBMOB;

— KOHTPOJIMPOBATh PE3YNbTaThl 00yUYEHHsI HA OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00ECIICUECHNUS:

1 Microsoft Windows - onepariionsas cuctema.

2 Microsoft Office (Bkmouaer Word, Excel, Power Point) - makeT oucHBIX PUIOKEHUH.

[lepeuens npodeccuoHanbHbIX 6a3 TaHHBIX U HHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnroreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetn UHTEpHET, AOCTYM B AIEKTPOHHYIO HH()OPMALIMOHHO-00Pa30BaTEIbHYIO CPEy
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YHUBEPCUTETA.

Ilepeuens npoepammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIEHUs HOBbIX 8EPCULL NPOSPAMMDbL)
He ucnonb3yercs.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM
(0OHOBIeHUEe BLINONHAENICS €HCEHEDENbHO)

He ucnonb3yercs.
8.4. CnenuajbHbIC NOMELEHUS, J1A00PATOPHH U J1a00pPaTOpHOe 000py10BaHUe

VYHuBepcuTeT pacmoiaraeT Ha IpaBe COOCTBEHHOCTH WJIM HMHOM 3aKOHHOM OCHOBAaHUU
MaTepualbHO-TEXHUYECKUM oOecreueHneM o0pa3oBaTelbHONH AESITeNbHOCTH (ITOMELIEHUSIMU U
o0opyaoBaHMEM) [UIsl pealu3ald MporpaMMbl OakanaBpuaTa, CHELMINTETa, MarucTpaTypbl IO
brmoxy 1 "Huctumnuasl (Momymu)' u brmoky 3 "locymapcTBeHHas wurToroBas arrectamus’ B
COOTBETCTBHUH C YUEOHBIM IIJIAHOM.

Kaxnapiii oOydaromuiics B TeuyeHHE BCero mnepuoga oOydeHHs oOecledeH WHAWBUYaTbHBIM
HEOTPaHWYEHHBIM  JOCTYIIOM K  DJEKTPOHHOM  HMH(OpPMalMOHHO-00pa30BaTENbHON  cpese
YHHUBEPCUTETA u3 mo0oi TOYKHU, B KOTOPOi1 HMeEeTCA JIOCTYII K
WH(}pOpPMAITMOHHO-TEJICKOMMYHHUKAITMOHHON ceTH "MHTepHeT", Kak Ha TEPPUTOPUHM YHHBEPCHUTETA,
TaK U BHE ero. YciuoBus Jisi QyHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITH CO3/IaHBI C UCIIOJIb30BAHUEM PECYPCOB MHBIX OpPraHU3aLUM.

JIEKITMOHHBIN 3211

212mx
[Ipoextop Epson EH-TW650, 6ensiii ¢ kperienuem u kabenem HDMI - O miT.
Crur-cuctrema RODA RS/RU-A12F - 0 mit.

JlaGoparopus

220Mmx
KoMIBIOT. P4 2,33/2x512/200Gb/19" - 0 mmT.
[IpoexTop xopotkodokycHsiii Vivitek DX281-ST - 0 .
Cnnut-cucrema HacTeHHas - 0 mIT.

9. Metoanuyeckue yKa3aHHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyebHas paboTa MO HAMPABICHUIO MOATOTOBKUA OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOTHI C
MpenojaBaTeieM, CaMOCTOATEIbHOH paboThl OOydaromierocsi, TEKyIIeH W IPOMEKYTOYHOU
arTecTtaluid, WHBIX (Qopmax, MpergaraeMblX YHUBEPCUTETOM. YUeOHbI MaTepuan AUCLUILIMHBI
CTPYKTYPUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKON MOCIIEI0BaTEIbHOCTH.
ConepkaHne METOIUYECKUX YKa3aHHUM JOIKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
rOCYIapCTBEHHOTO O00pa30BaTENIbHOTO CTaHAApTa © YYEOHBIX MporpaMM IO JTUCIUILIUHE.
CamocrosiTenbHasi paboTa CTYIEHTOB MOXET OBITh BBHINOJHEHa C TIOMOIIBIO MaTepualoB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

Memoouueckue ykazanus no gpopmam padombot
IIpakmuyeckue 3anamus
®opma opraHuzan 00yueHHsI, TPOBOJUMAs O]l PYKOBOJCTBOM IPETONABATENsl M CIyXKamas ajs

JeTaau3aliy, aHajln3a, PacIlupeHus], yriyOneHus, 3aKperuieH s, MpUMEHeHHs (WM BBIOJHEHHUS
pa3zHOOOpa3HBIX MPAKTUYECKUX PAa0OT, YIPaKHEHUIT) U KOHTPOJIS YCBOCHUS MOIy4EHHON Ha
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nekuusax yueOHoW wuHpopmanuu. [IpakTHueckue 3aHATHS TNPOBOAATCS C HCHOJIB30BAaHUEM
y4eOHO-METOJMUECKUX U3aHUil, pa3MEIIeHHbIX Ha 00pa30BaTeIbHOM MOPTaJie YHUBEPCUTETA.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu

Jst maBanmuaoB u guir ¢ OB3 MokeT W3MEHAThCS O0BEM MUCHMIUIMHBI (MOIYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBareiieM (10 BHAAM YYCOHBIX
3aHATUI) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocst (Mpu TOM HE YBEJIUYUBACTCS KOJUYECTBO
3a4€THBIX €AMHMII, BbIICJICHHBIX HAa OCBOCHHUE JUCIUIINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJalTHPYIOTCS K OTPAaHUUYEHUSIM 3[J0POBBSl U BOCIPUATHS UH(DOpMaLIUn
00yJaroImMMHuCs.

OcHoBHBbIE (OPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢Gopme wiu B Qopme
AIIEKTPOHHOT'O JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yiabTaroB 0oOydeHus wHBamunoB u jmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbI€ CTOJIbI, COOECE0BaHUs, YCTHbIE KOJNTIOKBUYMBI
u ap.;

— C HCIIONIb30BaHUMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2lEeKTPOHHBIMU
o0pa3oBaTeIbHBIMU pecypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKThI, AMUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— NPH BO3MOXXKHOCTH MHUCHMEHHAs IMPOBEpPKa C HCIOJIb30BAaHHEM pelbe(PHO-TOUEHHON CHUCTEMBI
bpaiing, yBenuuenHoro wpudTa, HCIONB30BAHHWE CIEUHUAIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue padOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U 1.

DopMBbI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B 1 Jull ¢ OB3 ¢ Hapymienuem ciyxa:
— MMCbMEHHAs MPOBEpKa: KOHTPOJIbHbIE, Tpaduyeckre paboThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pECYpCaMu,
TecTHpoBaHue, pedepaTsl, KypcOBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (HOPMBI U
7p.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynuocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB oOydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIlIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCMHOJIb30BAHMEM CIIEHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
Ap.;

— C HCHOJb30BaHMEM KOoMIblOTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
VIpaBJICHUS KOMIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa3oBaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYaroUMCs, OTPAaHUYEHHBIM B MTEPEIBUKEHUH U JP.

Ananranus npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisl MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTallMK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYalOImMMCS TEeYaTHBIX W (WJIM) SJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUpPOBaTh MaTepHalibl, OCYIIECTBIATh, NpuU€M U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE POIOJKUTEIbHOCTH MPOBEICHNUS aTTeCTalNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJ]aHNE, OOIIATHCS C TPEToAaBaTesieM).
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@opMbl MPOMEKYTOYHOM aTTecTalMu I8 MHBAIMAOB W Jaul ¢ OB3 10MmKHBI y4YWUTHIBATH
WHIWBHIyaIbHBIE W TICUXOpU3NYEeCKue 0coOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchMeHnHO Ha Oymare, MUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CreunanbHble yclloBuUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEPEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIONINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuUEM M mepenadyy HUHGOpPMAUU C  y4eToM
MHAUBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
JUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEAUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— O3ByYHMBaHHE BU3YyaIbHON MH(POpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepraIoM, AyOIupyoMUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUS Yy BCEX HCIOIB3YEMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBAHKE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA pACCEUBAHUS BHUMAHMS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYNIALMU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUbI Pa0OT, IPYNIOBLIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHUM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BAaHUSl 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHONU PabOTHI.

CrennanbHble yclioBuUs, oOeclieurBaeMble B IMPOIIECCE MPENoJaBaHUsl TUCIUIUIMHBI CTYIEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTY€HThI, CTYyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIBb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHrne | CHEelUalIbHOe
0o0opyaOBaHME U TO3BOJISAIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH | JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHueM y4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE JTOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH IPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIIOpa Ha OIpe/IeJIeHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOIIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0eHUE MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUW MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMUd CaMOCTOSTENIbHBIX pPaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUUANIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAaHUS, ammessuus K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHbBIE BUbI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecreueHne OECIPENATCTBEHHOTO JOCTYIIA B TIOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJIMYMe BO3MOXKHOCTH HCIIOJIb30BATh MHIUBHIyalIbHbIE YCTPOMCTBA U CPENICTBA, MTO3BOJISIIOIINE
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o0ecCreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoja yuéonl (ITOACTaBKH, CIICUAIbHBIE TIOYIIKH U JIp.).

CriennanbHble yclIoBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (Tiyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— IpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEeBOAUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh HMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepedady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT JIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HamISJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHICHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3naToYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTeHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCISIOT HE3HAKOMbIE U HETIOHSATHBIE CJI0BA M (DParMeHThI;

— 0COOBIN pedeBoOl pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoIIast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEeHus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
Oosiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJNroOpyuTMa 3aHATHS M 3aJlaHUM JUIsl CaMOCTOSITeNIbHON paOoThl (Ha3bIBaHUE
TEMbI, IOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUAOB JAEITEIbHOCTH CTYJIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, cJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBbIM YyU4eOHBIM TeKCcTaM (pa30MBKa TEKCTa HAa YacTH;
BbIJIEJICHHE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HATIISTHBIX CPEACTB);

— MUHHMM3AIUS BHEIIHUX IIIyMOB;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIUU IIPH paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUSAX BCEX BHJIOB PEUEBON [EATEIBHOCTHU (TOBOPEHMS, CIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrenmanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusMu pedu, 3a0o0jieBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a00IeBaHu):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HAIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PParMeHTHI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHHE Ha 3aHATUAX BCEX BHJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXKHOCTh BECTH 3aIUCh YUeOHOU MH(OpMAITUH CTYICHTaMH B YIOOHOM 11t HUX opme
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(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);
— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS

CaMOCTOSITEIIbHON PabOTHI;
— CTUMYJIMPOBAHKE BBHIPAOOTKH Y CTYJICHTOB HABBIKOB CAMOOPTAaHH3AIIUN i CAMOKOHTPOJIS,
— HaJIMYUE Tay3 U151 OT/AbIXa U CMEHBI BHJIOB JIESTEILHOCTH 110 X0y 3aHSATHSI.

10. MeTonnuyeckue peKOMeHIalluM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)
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